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APPOINTMENT LETTER

April 6, 2022
Dear KAVYA PERUMANDLA,

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project
Engineer. The terms of your employment with the Company is listed below. Please be informed that the
terms may be modified pursuant to changes in the Company policy updated from time to time.

1. Appointment Details:

a. The date of appointment is effective from the date of joining, unless otherwise communicated in
writing by the Company.

b.  You will be on probation for a period of 12 months from the date of your appointment. On
completion of the probation period, your appointment shall be confirmed at the discretion of the
Company based on your performance and other criteria as applicable to your band and stream.
Unless confirmation is communicated in writing, your probation period shall be deemed to have
been extended.

c. The retirement age is 58 years.

d. You may be transferred to any other location, department. function, establishment, or branch of
the Company or subsidiary, associate or affiliate company .in such capacity as the Company
may from time to time determine. In such a case, you will be governed by the terms and
conditions of service applicable to the new assignment including compensation, working hours,
holidays, leave, people policies, etc.

e. We provide support to our global customers through various Company locations in India to suit
customer requirements by operating 24x7. You would be operating from any of these locations
and in any of the shifts, including night shift. as may be decided by the Company, keeping in
mind the business needs and deliverables to customers

f.  This offer of appointment is subject to your successful completion of all curricular requirements
as laid down by the University/Institution for award of the degree/diploma and the requirements.
including aggregate, specified by the Company for your role. and any other criteria specified by
the Company in terms of your educational qualifications on/before the date of appointment.
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g.

Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of
the ESI Act.

Employee Benefits Program sponsored and administered by the Company for management
employees, comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury
benefits.

Please refer to the detailed policies in the Company's intranet portal i.e. mywipro.wipro.com

4. Responsibilities:

a.

In view of your position and office, you would be expected to perform all responsibilities
effectively, diligently and to the best of your ability and ensure results. There may be times when
you will be expected to work extra hours to achieve the above when the job so requires. At all
times, you are required not to engage in activities that have or will have an adverse impact on
the reputation / image and business of the Company, whether directly or indirectly.

You may be required to undertake travel for business purposes for which you will be eligible for
reimbursement of travel expenses as per the Company policy applicable to you.

We are committed to ensure 'Integrity’ in all aspects of the Company's functioning. You are
expected to comply with all the applicable policies of the Company including the Code of
Business Conduct and Ethics (‘Policies’) as they form an integral part of the terms of your
employment with Wipro. Consequently, you are required to understand the scope and intent
behind these policies and to comply with the same. These Policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time
and you will be required to comply with the same.

Consistent with (c) above, any matter or situation or incident that may arise that could potentially
result. or has resulted, in any violation of the Policies or the terms of your employment, shall
immediately be brought to the notice of your Business Unit Head and appropriate disciplinary
action will be initiated.

5. Conflict of Interest:

You are required to engage yourself exclusively in the work assigned by Wipro and you shall not
take up any independent or individual assignments (whether part time or full time, in an advisory
capacity or otherwise) directly or indirectly without the express written consent of your Business
Unit Head.
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clients of the Company during which process you will be handling sensitive information including but not
limited to key customers of the Company, competitor information, customer sensitive information
(‘Confidential Information’). You acknowledge and recognize that Confidential Information available to
you, if leaked, would cause irreparable harm to the Company and its protection is of utmost importance
to the Company. You confirm that for a period of six (6) months after separation of your employment
from the Company (irrespective of the circumstances of or the reason for the separation), you will not
accept any offer of employment from a customer or client with whom you have interacted or worked in a
professional capacity representing the Company during the six (6) months preceding the date of
separation.

9. General:

This offer of appointment is subject to the precondition that you have not provided us with any false
declaration and/or documentation or willfully suppressed any material information. If at any point of time,
it is brought to our notice that you have submitted fabricated documentation or made false
representation or willfully suppressed material information, you shall be liable to be removed from
service with immediate effect and the Company reserves its right to initiate appropriate action as per
applicable policy and /or enforce remedies available to us under law.

Please note that you are required to inform us if there are any agreements, oral or written, which you
have entered into and which may relate to or affect your commitments under this employment contract.

a. You acknowledge that you have understood the terms of this employment contract and that you
are aware that the specific performance of the terms of this employment contract may be
enforced legally. if required. In this connection, if any of the provisions of this letter of
appointment are declared or found to be void or unenforceable due to any reason whatsoever,
the remaining provisions of this letter shall continue in full force and effect.

b. These employment terms supersede and replace any existing agreement or understanding, if
any, between the Company and you on the same subject matter.

c.  You warrant that you are not prevented by any court or by any other administrative or judicial
authority or order from providing the services required under this employment contract. In the
event that you are not a citizen of the country of posting, you should have a valid work permit to
work in the country of posting

d. Your appointment shall be treated as withdrawn in case:

I. You have not scored minimum aggregate marks of 60% in your 10 " Standard or equivalent
education.

il. You have not scored minimum aggregate marks of 60% in your 12 " Standard or equivalent
education.

iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation.
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation.

v. You have any pending backlogs/ arrears on the date of appointment.
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-

Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.

I shall be reporting for duty on

ANNEXURE |

DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended
to avoid conflict between the personal interest of an employee and the interest of the company in
dealings with suppliers, customers and all other organizations or individuals doing or seeking to do
business with the company.

Noted below are a few examples of conflict of interest:

a.

For an employee or any dependent member of his family to have an interest in any organization,
which has business dealings with the company where there is an opportunity for preferential
treatment to be given or received, except where such an interest comprises of securities in
widely held corporations which are quoted and sold in the open market or the interest is not
material

For an employee or any dependent member of his family to buy, sell or lease any kind of
property. facilities or equipment from or to the company or any affiliate or to any company, firm
or individual who is or is seeking to become a contractor, supplier or customer, except with the
knowledge and consent of top management.

For an employee to serve as an officer, director or in any other management capacity or as a
consultant of another company or organization doing or seeking to do business with the
company or an affiliate except with the knowledge and consent of top management.

For an employee to use or release to a third party any data on decisions, plans, competitive bids
or any other information concerning the company, which might be prejudicial to the interest of
the company

For an employee or any dependent member of his family to accept commission, a share in
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transaction if the value of the securities traded, whether in one transaction or a series of transactions
over any calendar quarter, aggregates to a traded value in excess of ten lakh rupees. For more details
on procedures and guidelines, employees are requested to refer the Company’s Code of Conduct to
Regulate, Monitor and Repert Trading by Insiders. Or write to policyclearinghouse@wipro.com.

ANNEXURE I

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

| KAVYA PERUMANDLA, confirm that | am voluntarily sharing my Personal Information including
documents with Wipro Limited ('Wipro') for the following purposes:

a. validating my Curriculum Vitae and retaining records on the same for any future
reference/verification;

b. processing my job application including background verification checks;

c. employment-related actions including record keeping, processing compensation and benefits
and any action required in the context of my employment with Wipro.

In this context. | also agree to the retention of such Personal Information including documents by Wipro
for any future reference/verification and authorize Wipro to transfer the same to a third party.

| understand that ‘Personal Information” means any information including documents, relating to me that
is available with Wipro and is capable of identifying me.”

ANNEXURE Il

SALARY OFFER SHEET

Name: KAVYA PERUMANDLA

Position: Project Engineer Career Group: TRB -

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan (WBP) 4 849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
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End of  2.00.000-
Year 3 2.50.000

Please note the terms and conditions:

l. The special bonus is subject to:
a. you being "active” in the services of the company through to retention date as applicable

b. your employment has not been terminated for poor performance or for cause prior to
retention date

o3 you have not resigned voluntarily or abandoned your job as of the retention date
I Please note that this is subject to you meeting satisfactory performance levels. If the
performance criteria is not fulfilled, you will not be eligible to receive the bonus. The same is

understood and accepted by you.

1. The gross bonus amount paid will be recovered in case you leave the organization before 24
months of bonus payout. This will be applicable to all 4 tranches of bonus payouts

v In the event of your deputation to a location outside your base location. at the time of bonus
processing, you will be eligible to receive the bonus amount in applicable local currency in
accordance with applicable exchange rate, as per company policy

V. The management team reserves the right to make changes to the program at any time during
the year. In the event of an exceptional circumstance the management team’s decision on the
payout would be final and binding.

VI You shall keep the contents of this letter confidential

ANNEXURE - V

| hereby confirm that | shall submit the required academic certificates including but not limited to mark
sheet and Provisional or Convocation Degree Certificate within 3 months from my date of joining. |
understand that my employment is subject to my aggregate meeting the Company's eligibility criteria and
submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the

event of my failure to submit the above mentioned documents or in case of any discrepancy. | shall be
liable for immediate termination of my employment with the Company.

ANNEXURE - VI

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:
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The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also
towards broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT
exception up to Rs. 19,800 per annum under WBP as per prescribed limit in the policy. No
expenses in respect of rentals or other charges for pre-paid connections will be eligible under
this head.

3. Non-transferable Meal card:

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is
eligible for IT exemption under WBP.

4. Education Allowance:

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a
maximum of 2 children is eligible for IT exemption under WBP.

5 New Pension System:

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under
WBP. This will be over and above Sec 80C investments.

Retirement Benefits:

It consists of:

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident
Fund. In cases where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP +
Additional (Where applicable) or INR 1800 pm

b.  Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will
be credited with your first month salary. You may utilize this amount towards Travel and you
would not need to submit bills towards usage of this amount.

b.  There is no provision for reimbursement/allowance towards any expenses incurred in lieu of
attending training or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a.  You would be entitled for Rs. 1000 per day for 8 days (total amount of Rs.8.000) from the date of
joining. You may utilize this amount towards accommaodation. food & other miscellaneous
expenses. This would be paid as a lump sum amount that will be credited with your first month
salary and you would not need to submit bills towards usage of this amount.
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Medical

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and
your children to the extent of Rs.15000 per annum. This scheme is not applicable for
employees covered under the Employee State Insurance Act (ESI). This limit will be
prorated based on your joining and exiting months in a financial year. The amount mentioned as
Medical allowance in your salary stack is a notional figure and it indicates average outflow per
month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at
actuals on making a claim.

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self,
spouse & children) towards hospitalization. There will be a deduction from your monthly payroll
depending on your marital/family status towards the base sum insured premium,10% of the
claim amount has to be borne by you.

If you wish to enhance the coverage. Top up cover options are also available for a highly
negotiated premium. More details on the policy are available on My Policies Section in myWipro
which is accessible on joining.

Base Medical insurance is to be availed by the employee as default. It is accounted for in
deductions as a nominal monthly charge. Top-Up cover is voluntary and charged as applicable
during renewal timelines.

3. Annual Health check: Company paid Annual health check-up program is available for employees
above 40 years of age.

Gratuity Benefit**: Up to Rs. 20,00,000

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as
per applicable laws.

Survivor Benefit Pension Program**:

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children
of an employee, in the unfortunate event of death while in service The pension payable is based on last
drawn basic salary at the time of death, number of years till retirement. number and age of surviving
members.

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before
retirement at time of his death is 20 years and he has a surviving spouse and two eligible children, the
supplementary Pension payable per month would be as follows: Basic * No of years to Retirement *
Grade Factor * % based on number and age of surviving members.

l.e. 15.000 x 20 x 2.7%” x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade
Factor is a band specific predefined pension Accrual rate.

Loans
Interest Free Loan: An interest free loan of Rs. 20.000 as per policy is available to facilitate your settling

down. The amount is primarily intended to cover housing deposit/assistance towards purchase of two
wheeler. This is recovered in 10 equal installments

Contingency Loan: An Interest free contingency loan of Rs. 50.000 or two months monthly gross
whichever is lower as per policy can be availed in case of contingency. This would be recovered in 20
equal installments. Any loan taken above Rs. 20,000 will be liable to tax on the notional interest cost as
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Pension, and exercise the option within 30 days of joining the Company. In case you miss enrolling into
VSS in this window period, you can do the same in the window period that is available for all employees
once every financial year.
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