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8/07/2021

MOOTHA SREEJA
Dear MOOTHA SREEJA

We are pleased to exiend to you an offer of employment with DXC Technology ("DXC" or "The
Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you
are being considered for.

This offer of appointment is subject to positive feedback on your reference checks and conditional upon
successful background checks {which may include but not limited to crimina! checks, verification of
previous employment, education verification, credit check and appropriate identification verification)
being conducted either by DXC or an appropriate third party, and the results of such background checks
being favorable in DXC's reasonable opinion. Also, the offer of employment is contingent on you meeting
the educational eligibility criteria set-forth during the hiring process and you meeting the qualifying criteria
for our training curriculum (including cut-off marks for courses as maybe applicable as well as cut off
marks for assessment examinations, jointly and severally). If any of the aforesaid conditions are not
satisfied, then this offer of appointment will be void or will become void, on notice by DXC. If the terms &
conditions are acceptable to you, kindly send us an acceptance mail at the earliest and confirm your date
of joining.

Aléng w?th this letter of employment we are also forwarding to you other relevant information for your
perusal.

At DXC Technology, we are greatly excited about the challenging and rewarding work envircnmeni. You
will be an important part of the leading global information technology company and part of a culture that
is driven to improve and outperform.

To accept the offer of employment, please E-=sign by providing your full name and unique identifier.

We welcome you to join us in this exciling journey.

Thanking You,
Yours Sincerely,

Lokerpa Setty)

Lokendra Sethi ‘(2(.“.-.:': O
Vice President - Human Resources L
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or INR 1,000.000 whichever is higher. Group term life insurance coverage is 2.5 times the Fixed gross
salary. The premium payable for these insurance benefits forms a part of your compensation.

ESIC coverage is as per the provisions of the Employee State Insurance Act, 1948

1.5 Flexible Benefits

You will be eligible to receive benefits under the Flexible Benefit Plan of the company and the maximum
cost to company in providing such benefits shall not exceed the amount as mentioned in Fixed Gross
Salary after allocation to (1) Basic Salary, (2) PF, (3) Bonus Advance, if applicable. A broad guideline
applicable 1o you is attached in Annexure (I1) to help you determine the plan.

Probation:

You will be on probation for a period of six months from the date of joining. At the end of the probation
Period of six months your performance will be assessed and your employment with the Company will be
confirmed subject to your satisfactory performance.

The company reserves the right fo extend your said probation period for a further period of three months.
During your probation period, your employment may be terminated by either party with one month notice
in writing or payment of one month salary in lieu of notice period

Working Hours

The work timings are at the sole discretion of the Management and would normally consist of a 45 hours
work week. These are subject to change as per business requirements. Same numbers of work hours
are expected even when you are on an assignment abroad unless communicated otherwise by an entity
of the company. The general working hours will be 9:00 am to 6:30 pm., Monday through Friday, with half
hour break for lunch. Employees may also be expected to work in shifts based on business requirements.

Annual Earned Leave:

You are entitled to 15 days leave of absence on full pay per year and un-availed leaves are accumulative
as per current Company policy. Other terms and conditions will be applicable to you as per the prevailing
Leave Policy.

Paid Casual Leave:
The entitiement is for 12 days in a year. Other terms and conditions will be applicable to you as per the
prevailing Leave Policy

Holidays:
The Company observes 12 holidays in a year which may consist of fixed days of holidays and flexible
ones and may be availed as per policy in force.

Transferability:

During your employment with the Company, your services can be transferred to any of the locations in
India or abroad or any function or department or platform or technology within company offices or client
locations or any associate or subsidiary company of the Company whether existing or to be set up in
future on the same terms and conditions at the sole discretion of the Management. The benefits linked lc
such transfers will be governed by the respective Company policy in force from time to time

Non-Disclosure:

Due to the proprietary nature of our products and services, all employees are expected to maintain the
highest level of confidentiality and will be required to sign an agreement not to disclose any informatior
with respect to the Company. Your salary details are confidential; failure to maintain confidentiality will
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- Three recent passport size photographs

= All relevant pages of your Aadhaar card, Passport, Driving License and PAN card

- Last month Pay-slip of your last organization / Form 16 of the last financial year / Last month bank
statement depicting salary credit from your last organization

Please bring originals of all documents which will be returned to you after verification except service
agreement which will be retained by the Company (if applicable).

This offer/appointment is subject to the condition that you indemnify anc also certify that all the
information (like educational qualifications, work experience, past salary drawn and all other information}
supplied by you to the Company to get an employment with the Company, is accurate and nothing has
been given untrue. If it is later found that you had supplied inaccurate/untrue/false information, then the
Company reserves the right to terminate your services without any notice and seek appropriale damages
or reimbursement of financial expenses incurred towards your training, relocation, any other allowances.
etc. This is without prejudice to any other rights which the Company may have against you.

The Company reserves the right to change the terms and conditions of your employment and its policies
and procedures at any time.

Please sign a duplicate copy of this letter confirming your acceptance of the above terms and conditions
of appointment and return it to us for cffice records.

We are excited about your decision to join the company and wish you a long successful career with the
Company.

Annexure Il

Flexible Benefits Plan Guidelines

Upon joining, subject to total salary entitement, employee has the option to re-structure the flexi salary
by selecting from a pool of allowances given below.

House Rent Allowance

0 - 50% of annual basic salary. To be supported by at least one receipt per quarter (as proof of rent
paid) from the landlord

LTA
Can be claimed for Income Tax benefit twice in a block of 4 yrs as declared by IT Minisiry. Maximum
amount of Rs 2,00,000 per annum can be allocated.

Meal Coupon
Maximum of Rs 26,400 per annum. The entire amount becomes tax free.

Transport Allowance
Maybe used to opt for Company Car Lease if in levels Professional 1 and above. If car nol availed, tax
exemption as per conveyance allowance limits in tax rules are provided.

Fuel, Maintenance & Chauffeur Allowance may be claimed from Transport Allowance for both company
car and self-owned car subjects to limits defined in the policy.

Telephone / Broadband Reimbursement
Telephone and broadband expenses reimbursement can de opted from within kitty from flexible benefits

as per policy
_€+ 7
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Annexure |l

MOOTHA SREEJA

Please note that you must submit a copy of your Permanent Account Number (PAN) card on your date of
joining at company. By acknowledging this document, you undertake that you shall be solely responsible

for any consequences arising due to non submission of your PAN copy and company shall not be
responsible for the same, in any manner whatsoever.

MOOTHA SREEJA

FOR Company

D (gt
Lokerara Sethy

Lokendra Sethi
Vice President - Human Resources

FOR Employee

Name : MOOTHA SREEJA
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