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08/07/2021

JANNU SHAILU PRIYA

DearJANNU SHAILU PRIYA

We are pleased to extend to you an offer of employment with DXC Technology ("DXC" or "The
Company"). This offer letter is in confirmation of the terms and conditions set forth for the position you
are being considered for.

This offer of appointment is subject to positive feedback on your reference checks and conditional upon
successful background checks {which may include but not limited to criminal checks. verification of
previous employment, education verification. credit check and appropriate identification verification)
being conducted either by DXC or an appropriate third party, and the results of such background checks
being favorable in DXC's reasonable opinion. Also. the offer of employment is contingent on you meeting
the educational eligibility criteria set-forth during the hiring process and you meeling the qualifying criteria
for our training curriculum (including cut-off marks for courses as maybe applicable as well as cui off
marks for assessment examinations, jointly and severally). If any of the aforesaid conditions are not
satisfied, then this offer of appointment will be void or will become void. on notice by DXC. If the terms &
conditions are acceptable to you, kindly send us an acceplance mail at the earliest and confirm your date
of joining.

Along with this letter of employment we are also fc rwarding Lo you olher relevant information for your
perusal

ALDXC T'c’e(:mofogy, We are greatly excited aboul tne cra encng and rewarding work enve onm Nt You
will be an importanl part of the leading global information technology company and part of a cullure that
is driven to improve and outperform

To accept lhe offer of employment, please E-sign by providing your full name and unigue identifier

We weicome you to Join us in this exciting Journey.

Thanking You,
Yours Sincerely,

Lodenaa Sptty

rzng"'

Lokendra Sethi

Vice President - Human Resources
PRINCIPAL

Sumathi Reddy Institute of Technology for Women

Ananthasagar (V), Hasanparthy (M)
WARANGAL - 506 371 (T.S.)

Websile www dxe technoiogy (g “)/
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* Three recent passport size photographs

* All relevant pages of your Aadhaar,card. Passport, Driving License ang PAN card

* Last month Pay-slip of your lasl organization / Form 16°of the last financial year / Lasl month bank
statement depicting salary credit from your last organization

Please bring originals of all documents which will be returned 1o you after verification except service

agreement which will be retained by the Company (if applicable).

This offer/appointment is subject lo the condition that you incemnify and also certify that all the
information (like educational qualifications, work Experience. past salary drawn and all other information |
supplied by you to the Company to get an employment with the Company, is accurate and nolhing has
been given untrue. If it is later found that you had supplied inaccurate/untrue/false information, then the
Company reserves the right to terminate your services without any notice and seek appropriate damages
or reimbursement of financial expenses incurred towards your training, relocation. any other allowances

etc. This is without prejudice to any other rights which the Company may have against you

The Company reserves the right to change the terms and conditions of your employment and its policies
and procedures at any time.

Please sign a duplicate copy of this letter confirming your acceplance of the above terms and conditions
of appointment and return it to us for office records

We are excited about your decision to join the tompany and wish you a long successful career with the
Company.

Annexure ||

Flexible Benefits Plan Guidelines

Upon joining, subject to total salary entitlement. employee has the option to re-structure the flexi salary
by selecting from a pocl of allowances given below

House Rent Allowance

0 - 50% of annual basic salary. To be supported by at leas! one receint per quarter (as proof of rent
paid) from the lardlord

LTA
Can be claimed for Income Tax benefit twice in ablock of 4 yrs as declared by IT Ministry Maximum
amount of Rs 2,00.000 PEr annum can be allocated

Meal Coupon

Maximum of Rs 26,400 Per annuml. The entire amount becomes lax free

Transport Allowance
Maybe used to opl for Company Car Lease if In levels Professional 1 and above. If car not availed tax
exemption as per conveyance allowance limits in tax rules are provided.

Fuel. Maintenance & Chauffeur Allowance may be claimed from Transport Allowance for both company
Car and self-owned car subjects to limits defined in the poalicy.

Telephone / Broadband Reimbursement
Telephone and broadband expenses re maursement can oe opled from within kitty from flexibie nenalits
as per policy
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invite disciplinary action ang may even result in termination of your services as per the policy of the
Company. B 7 .

Business Code of Conduct and Ethics:

All employees are expected to maintain the highest level of ethical conduct and are required to sign our
Code of Ethical Business Conduct / Conlflict of Interest certificale. Any instance of improper conduct
including but not limited to misconduct, gross negligence or abandonment of the position to which YOu
have been appeinted shall constitute sufficient grounds for immediate termination of your services
without any notice or payment in lieu of.

Information Security:

All employees are expected te mamiam the confi dentiality and negnty of the nformation ASSELs ang
comply with the Infarmation Security Policies. Employees are expected to maintain confidentiality of
information residing in mobile computing devices such as portable lapiops. notebooks. palmtops. othe
transportable computers and storage media, Employees are responsible for maintaining information
Security outsida the premises of organization and outside the normal working hours

Notice for Termination:

The written notice required for termination of employment by either party will be in accordance with the
following:

1. 2 months for Level 1 to 6

<. 3 months for Level 7 and above

For clarity purposes, please nole that your notice period will be dependent on your Level at the ime of
your separation with the Company irrespective of the reason for separation. You would be required to
serve the stipulated notice period and early release would e at the sole discretion of the Management
In case you leave your emiployment without giving requisite not Ce. na relieving letter will be Issued anc
selilement of dues will he al the sole discretion of the Management. However under the Company's
disciplnary Procedure your services can be terminatad without any notice neriog

Service Agreement:
Post your jeining, shouid you accept any specalized training whether in India orabroad: vou will o,

required to commit to serve the Company for a mi nmum period of 12 months as per the Companvy solic,

You will be required to enter into a Service Agreement, as per the Company's policy on framing
supported with a Guarantee in the form and manne: decided by the Company. You are under ne
obligation to accept any

training requiring a commitment to serve the Company on your part. However, once accepted by you.
will be a binding contract

Retirement Age:

All employees on rolls of the Company will relire f om the services of the tompany on reaching the age o
0

Non-Smoking Policy:
Smoking is prohibited in the office premises other than the specifically assigned zones, if any

Joining Requirements:

You are required 1o contact the HR department on the date you report for work and submil 1o them g
copy of the following documents for joining

. Reuevmg leller(s) ! Acceptance of resignation from g YOur previous orgamzalions

* Experience letter(s) from all your previous organizations

* Photocopies of all educational certificates (Class X onwards)

* Mark sheets / Consolidated mark sheets of all educational qualifications (Class X onwards

147
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cr INR 1.000.000 whichever is higher. Group term life insurance coverage 's 2 5 times the | xed gross
salary. The premium payable for these insurance venefits forms a nart of your compensation
ESIC Coverage is as per the provisions of the Employee State Insurance Act. 1948

1.5 Flexible Benefils

You will be eligible to receive benefits under he Flexible Benefit Plan of the company and the maximum
Cost to company in providing such benefits shall not exceed (he amount as mentioned in Fixed Grossg
Salary after allocation to (1) Basic Salary, (2) PF. (3) Bonus Advance_ if applicable. A broad guideline
applicable 1o you is attached in Annexure (1) to help you determine the plan

Probation:

You will be on Probation for a period of six months from the date of joining. At the end of the probalion
Period of six months your performance will be assessed and your employment with the Company will be
confirmed subject to your satisfactory performance.

The Company reserves the right to extend your said probation period for a further period of three monihs
During your probation period. your employment may be terminated by either party with one month notice
in writing or payment of one month salary in lieu of notice period

Working Hours

The work timings are at the sole discretion of the Management and would normally consist of a 45 hoyrs
work week, These are subject to Change as per business requirements. Same numbers of work hours
are expected even when You are on an assignment abroad unless Communicated otherwise by an entity
of the company. The general working hours will be 900 am 1o 530 pmM.. Monday through | nday. with half
hour break for lunch. Employees may also be expecled (o work in shifts based on business requirements

Annual Earned Leave:

You are entitled to 15 days leave of absence on full pay per year and un-availed leaves are accumulative
das per current Company policy. Other terms and conditions will be applicable to YOu as per the prevailing
Leave Policy.

Paid Casual Leave:
The entitlement is for 12 days in a year. Other terms ang conditions will pe applicable to you as pe; the
Erevailing Leave Paolicy.

Holidays:
The Company Observes 12 holidays in 4 year wnich may consist of fixed days of holicays and fleximle
ones and may be availed as per policy in force

Transferability:

During your employment with the Company. Your services can be transferred 1o any of the locations i
India or abroad or any function or department o platform or technology within company offices or ¢iant
locations or any associate or subsidiary company of the Company whether exisling or to be sel up n
future on the same terms and conditions at the sole discretion of the Management. The benefils linked (¢
such transfers will be governed by the respective Company pelicy in force from time 1o time

Non-Disclosure:
Due to the proprietary nature of our products and services. all employees are expected to maintain the
highest level of confidentiality and wili be required to Si@n an agreement not 1o disclose any informatio
with respect to the Company. Your salary details are confidential: failure 1o maintain confidentialily |l
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Annexure Il

JANNU SHAILU PRIYA

Please note that you must submit a copy of your Permanent Account Number (PAN) card on your date of
joining at company. By acknowledging this document, you undertake that you shall be solely responsible

for any conseguences arising due to non submission of your PAN copy and company shall not be
responsible for the same, in any manner whatsoever.

. JANNU SHAILU PRIYA

FOR Company

ﬁ{t/:lz?g/f/'};l//’ﬁ? -jf .f/;(/' 7

Lokendra Sethi
Vice President - Human Resources

FOR Employee

Name : JANNU SHAILU PRIYA
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Thanking You,
Yours Sincerely,

Lokendla \Q/”f/f/ '

Lokendra Sethi
Vice President - Human Resources

I accept the above referred Pay and Benefits and the general terms and conditions of employment

JANNU SHAILU PRIYA

Candidate Physical Signature (to be completed first day of work):

| accept the above referred Pay anc Benefits and the general terms and conditions of employment

First Name Middle Name Last Name

Date

Place

PO




