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OFFER LETTER

Dear Ms. GURRALA SONIYA,

We are pleased to offer you the position of “Business Associate” and require you to join on or before 7" May 2019.

The following are the terms and conditions of our Company M/s Aliens Developers Pvt. Ltd.

Your Cost To Company per annum is Rs. 2,60,400/- (Rupees two Lakh Sixty Thousand Four Hundred only).

Code of Conduct

o)

Your designation is merely indicative of the responsibilities, which you are required to carry out. The Company
shall be entitled to require you, at any time, to perform any other administrative, managerial, supervisory, or other
functions and you will be bound to carry out such functions.

You will devote full time to the work of the company and shall not undertake any other direct/indirect business or
work, honorary or remunerative, except with the written permission of the Company.

As long as you are in the employment of the Company, you will, at all times, observe secrecy and confidentiality
in respect of any technical, trade or business data or any other information that might come to your knowledge or
possession, which according to the Company, are necessarily confidential and form valuable property of the
Company and not made available to the trade and furthermore, you will not disclose them without authority of the
company to anyone other than the Company’s Officers authorized to receive them and even after you have
ceased to be in service of the company, you shall not disclose them to anyone.

You shall maintain proper discipline and dignity of your office and shall deal with all matters and sobriety.

You shall maintain and keep in your safe custody such books, registers, documents and other papers as may be
issued to you or may come in your possession and shall return the same when required.

You will forthwith inform the Company of any change in your residential address.
You will observe work timings and holiday as applicable to your location and place of work.

Upon leaving the Company, you will not take with you any drawing, blue print or other reproduction or data,
tables, calculations, letters or other documents or any other writing copy of writing of any nature whatsoever
pertaining to the business of the Company or any of its subsidiaries.

P

[Z,_}puv

ALIENS DEVELOPERS PVT. LTD.

Hliens proy; Corp. Off: Aliens Space Station, Gachibowli, Tellapur, Hyderabad - 502 032, A.P., INDIA
‘Futuristic Experience’ Ph: 91-40-4133 5555, Fax:23114492:Email: alieg Aaliensgroup.ina Url: www.aliensgroup.ina www.aliensgroup.biz

. PRINCIPAL
Sumathi Reddy Institute of Technology for Women

Ananthasagar (V), Hasan
» Hasanparthy (M)
WARANGAL - 506 371 (T.8.)




Other Rules & Regulations

You will be entitled to leave in accordance with the Company Rules.

Increments are not automatic but will be based solely on efficient, satisfactory and loyal discharge of duties as
assessed by our performance appraisal systems.

It is agreed that it shall be open to the Company from time to time to vary any remuneration, benefit, facility or
perquisite that may be extended to you on a review of the Company’s decision in this behalf.

If during the period of your employment with us you achieve any invention process improvement, operational
improvement or other processes/methods, likely to result in more efficient operation of any of the activities of the
Company, the Company shall be entitled to use, utilize and such improvements .

The new employee will be given consistent training to have the chance to learn their new job. At the end of the
training the management will determine if the employee should be retained in the organization. The decision will
be made by appraising the following criteria.

The skills, competencies and the knowledge of the employee on the training.

The employee progress on given assignments.

Their reliability trustworthiness and other relevant personality characteristics of the employee.
The employee relation and collaboration with subordinates and peers.

If an employee who will successfully completed their initial probationary period they are granted as permanent
status of employment.

If the employee is deemed unsuitable while on a probationary period the company will be terminated without the
minimum prior notice mandated by law. The termination of employment during this period maybe for cause or
without cause depending on the circumstances in the individuals evaluation.

Your appointment s subject to your submitting copies of your credentials i.e. marks sheets, certificates, etc.

Please return the duplicate copy of this letter duly signed in token of acceptance of the terms and conditions of
employment.

Notice Period

Your employment will be subject to termination on 30 day’s notice on either side or salary in lieu thereof,
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Eor Aliens Developers Pve. Ltd, [ hereby accept the position, terms & conditions of

employment offered.
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