
 

 

CIRCULAR 

 

  All the students are hereby informed that a one-day career guidance program on 

“Time Management” will be conducted in association with Telangana Academy for Skill and 

Knowledge (TASK) on 06-03-2023. Interested students can enroll their names with the 

Coordinator Ms. Srilekha, Assistant Professor, Department of ECE.    

 

  For detailed information, refer to the program schedule and brochure displayed on the notice 

board. 

 

 

.  Venue:  Seminar Hall. 

             

                                                                              Training & Placement Officer 

To be read in all class rooms 

Copy to: 

1. Principal 

2. All HOD’s (CSE, ECE, and H&Sc) 

3. Administrative Officer 

4. Exam Branch. 

5. All notice boards 

 

 

Ananthasagar, Hasanparthy, Warangal -506371, Telangana. Website: www.sritw.org 

Phone no: 0870-2818302. Email: principal@sritw.org. 

 

 

 
  

No. SRITW/CSSP/2023                                                                                      Date: 03-03-2023 

mailto:principal@sritw.org


 

 

Note:  No Registration Fee. 



  

                                                                                                                

Program Schedule: 

 

Day/Date 

 

Session Time 

 

Topics for Discussion 

 

 

 

 

 

9.30am - 12.50pm 

Setting goals and Priorities, Time tracking and 

analysis, 

Time blocking and Scheduling, Overcoming 

Procrastination 

12.50pm - 1.30pm LUNCH 

 

1.30pm - 4.00pm 

Delegation and Outsourcing, Managing E-mail 

and Communication, Time management for 

Multitasking, Personal energy management. 

 

 

 

 
 

06-03-2023 

 Resource Person Details:  Mr. Ram Manoj,Softskills and Personality Development Trainer TASK, 

Hyderabad  Rammanoj.thirumala@gmail.com

 

 

 

 

 



 

REPORT OF THE PROGRAM 

 The program covers topics such as goal setting, task prioritization, creating effective 

to-do lists, managing distractions, and overcoming procrastination. Participants also explore 

techniques for efficient study habits, balancing academics, extracurricular activities, and 

personal time. 

Outcomes of the program: 

 Time management techniques help individuals accomplish tasks more efficiently, 

resulting in increased productivity and output. 

 By prioritizing tasks and managing workloads effectively, individuals can reduce 

stress and avoid last-minute rushes. 

 Time management encourages better concentration on important tasks, leading to 

higher-quality work. 

 Time management allows for more thoughtful and informed decision-making as 

individuals allocate time for analysis and reflection. 

 

 

 
 

 The Time Management Program for Students is a comprehensive initiative designed to 

equip students with essential skills for effectively organizing and utilizing their time. Through 

a combination of workshops, practical exercises, and personalized strategies, students learn 

how to prioritize tasks, set goals, and optimize their daily schedules. 

 A One day career guidance program has been conducted at SRITW, Warangal 

in association with Telangana Academy for Skill and Knowledge (TASK) by Mr. Ram Manoj 

on “TIME MANAGEMENT”. 

 

   
 

A One day career guidance program has been taken by Mr.Ram Manoj, Softskills and 
Personality Development Trainer TASK,  Hyderabad  on 06.03.2023 



 

 

 

 Managing time effectively helps individuals allocate time for both work and 

personal life, promoting balance and well-being. 

 Time management involves planning and setting goals, enabling individuals to be 

more proactive in achieving their objectives. 

 Proper time management ensures that deadlines are consistently met, reducing the 

risk of late submissions or deliverables. 

 

 

 

 

 

 

 

 

 

 

 

 

 



                

  





 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 




