
 

 

 

CIRCULAR 

 

 All the students are hereby informed that a one-day career guidance program on 

“Clarity and Concision” in association with the Telangana Academy for Skill and Knowledge 

(TASK), will be held on November 19, 2020. Interested students can enroll their names with the 

coordinator, Ms. T. Sravanthi, Assistant Professor, Department of CSE. 

For detailed information, refer to the brochure and program schedule displayed on the notice 

board. 

 

The session link will be shared by the coordinator before meeting takes place. 

 

                     

      Training and Placement Officer 

To be read in all classrooms 

Copy to: 

1. Principal   

2. All HODs (CSE, ECE, EEE, and H&Sc) 

3. Administrative Officer 

4. Exam Branch. 

5. All notice boards 

 

Ananthasagar, Hasanparthy, Warangal -506371, Telangana. Website: www.sritw.org 

Phone no: 0870-2818302. Email: principal@sritw.org. 

 

 
  

No. SRITW/CSSP/2020                                                                                         Date: 13.11.2020 



 

 

 

 

      Program Schedule: 

Date/Day Session Time Topic for Discussion Speaker Name 

 

19.11.2020 

10:00 am - 10:50 am 
The Importance of Clear and 

Concise Communication. 

   Mr. ENOCH, 

         TASK 

10:50 am – 11:30 am 

Crafting Clear Messages. 

Eliminating Jargon and 

Ambiguity. 

11:30 am -11:40 am Break 

11:40 am – 12:30 pm Concise Writing and Speaking. 

12:30 pm - 01:30 pm 
LUNCH 

 

01:30 pm - 02:30 pm 
Tailoring Communication for 

Different Audiences. 

2:30 pm – 3:30 pm 

Overcoming Communication 

Challenges. Applying Clarity and 

Concision in Leadership 

3:30 pm- 4:00 pm  Discussions and closing remarks 
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ORGANIZING COMMITTEE 

Patron 

Sri. A. Varada Reddy 

Chairman, SR Educational Society 

 

Chief Patron 

Sri A. Madhukar Reddy 

Secretary, SR Educational Society 

 

Co-Patron 

Dr. I. Rajasri Reddy 

Principal, SRITW 

 

Heads of the Departments 

Dr. E. Sudarshan, CSE 

Dr. K. Mahender, ECE 

Dr. N. Srivani, H&SC 

 

Co-Ordinator 

           Ms. T. Sravanthi 

Assistant Professor, CSE 

About the College 

Sumathi Reddy Institute of Technology for 

Women (SRITW) was established in the year 

2009 by the great educationalist Sri A. Varada 

Reddy Garu with a clear vision to empower 

women in the field of Science & Technology and 

transform them as Innovators, Leaders, and 

Entrepreneurs. 

SRITW is the one & only Women’s 

Engineering College in India which established 

NewGen IEDC approved by the NSTEDB, DST, 

Government of India. 

Innovation Entrepreneurship Development 

Centre (NewGen IEDC), Sanctioned by 

NSTEDB, DST, Govt. of India. 

Program Objectives: 

• To guide and assist the students in 

achieving their career goals. 

• To create awareness among students 

regarding available career options and 

help them identify their career 

objectives. 

• To help students share knowledge about 

themselves by identifying skills and 

interests. 

Program Outcomes: 

• Students emerge with enhanced 

communication skills. 

• Capable of delivering impactful 

messages with clarity and brevity,  

• This is valuable for academic success, 

professional growth, and effective 

interpersonal interactions 

• Emphasizes the importance of 

eliminating jargon and technical terms 

that might hinder understanding. 

 

Registration: 

 

• No registration fee. 

 

 
 

A ONE-DAY CAREER GUIDANCE 

PROGRAM 

on 

CLARITY AND CONCISION(Online) 

(19.11.2020) 

RESOURCE PERSON 

Mr. ENOCH, TASK 

 

Organized by 

TRAINING & PLACEMENT CELL  

 

Warangal, Telengana-506371 

Email-https://www.sritw.org 



 

 

employment opportunities, and arrange on-campus and off-campus placement drives. 

 

 

 

 

 
 

                     
                         

Objectives of the program: 

• To guide and assist the students in achieving their career goals. 

• To create awareness among students regarding available career options and help them identify their 

career objectives. 

• To help students share knowledge about themselves by identifying skills and interests. 

• To provide students with career guidance and impart training in communication skills, improve their 

• To provide a platform to assist the college in enhancing the potential of the courses and improving job 

opportunities, and also to create awareness of the jobs for which the students are eligible. 

 

REPORT OF THE PROGRAM 

 

 The Clarity and Concision training is designed to refine their communication skills by focusing 

on delivering clear and concise messages. Through interactive workshops, exercises, and practical 

examples, students learn to express ideas succinctly while maintaining clarity and impact. This training 

hones their ability to structure information logically, omit unnecessary details, and use straightforward 

language. 

   

 
A one day career program has been taken by Mr. Enoch ,TASK Hyderabad on  19.11.2020
 



understanding. 

• Students gain insights into tailoring their communication to specific audiences, enabling 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

interactions. 

• Emphasizes the importance of eliminating jargon and technical terms that might hinder 

• Students emerge with enhanced communication skills. 

• Capable of delivering impactful messages with clarity and brevity,  

• This is valuable for academic success, professional growth, and effective interpersonal 

 

Outcomes: 

 After completion of the program, the student should be able to 

 

effective delivery of complex concepts in a straightforward manner. 

• Through practice sessions and feedback, students learn to streamline their written and spoken 

communication, enhancing their presentations, essays, and overall communication efficacy. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 
 



 

 

 



 

 



 

  

 

 
                                          

      



 

 

 

 

 

 

 

 



 

 

 

 

 
 



 

 

  


