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CIRCULAR

Date: 16/08/2018

All the students are hereby informed that our college is offering value-added courses.
Interested students can register their names with the respective course coordinator. A detailed
brochure regarding the courses is available in the notice board.

Criteria for Certification: Attendance >=75% and marks secured >=70%.

*Important dates*

Registrations opening date: 23-08-2018
Registrations closing date: 31-08-2018
Course start date: 01-09-2018

Course end date: 13-10-2018

Courses offered:

1. Advanced Excel

2. Computer Hardware & System Software

3. Innovation & Entrepreneurship Management

4. Migration Techniques in Cloud Computing

Copy to

HOD (CSE, ECE, EEE, H&SC)
Administrative Officer
In-charge, Exam Branch
Library

Notice Board

To be read in classrooms
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WARANGAL - 506 371 (TS)

Ananthasagar, Hasanparthy, Warangal -506371, Telangana. Website: www.sritw.org
Phone no: 0870-2818302. Email: principal @sritw.org.
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& COURSE ON ADVANCED EXCEL

lrganized by Department of Lomputer Science and Engineering

For reqistrations contact:9969985345.

Course start Date: 01-09-2018
ndows XP/Vista or the MAC Course end Date: 13-10-2018

Course Instructors:

Mr.G.Ranadheer Beddy,

mmitment to spend atleast o Asst.Prof,CSE Eﬁ Aok
L ._i.._. o

Mr.V.Srinivas,
Asst.Prof.CSE principal
Sumathi Reddy Institute of Technology for Women
Ananthasagar (V), Hasanparthy (M)
WARANGAL - 508 371 (TS

Course Co-ordinator:
Mr. A.Rama Krishna Venue: Computer Lab3 & Lab5
Asst, Prof. CSE Dept
CONTACT9969985345 Timings: 3.10PM-4.00PM
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ADVANCED EXCEL
Date: 01-09-2018 to 13-10-2018
Course Content

1. Advanced Excel Course - Overview of the Basics of Excel
Customizing common options in Excel, Absolute and relative cell, Protecting and un-protecting
worksheets and cells

2. Advanced Excel Course - Working with Functions

Writing conditional expressions (using IF), Using logical functions (AND, OR, NOT)

Using lookup and reference functions (VLOOKUP, HLOOKUP, MATCH, INDEX)

VIookUP with Exact Match, Approximate Match, Nested VVlook UP with Exact Match

VIookUP with Tables, Dynamic Ranges, Nested VIookUP with Exact Match, Using VLookUP to
consolidate Data from Multiple Sheets

3. Advanced Excel Course - Data Validations
Specifying a valid range of values for a cell, specifying a list of valid values for a cell
specifying custom validations based on formula for a cell

4. Advanced Excel Course - Working with Templates
Designing the structure of a template, using templates for standardization of worksheets

5. Advanced Excel Course - Sorting and Filtering Data
Sorting tables, using multiple-level sorting, using custom sorting, Filtering data for selected view
(AutoFilter), using advanced filter options

6. Advanced Excel Course - Working with Reports

Creating subtotals, Multiple-level subtotals, creating pivot tables, formatting and customizing pivot
tables, using advanced options of pivot tables pivot charts, consolidating data from multiple sheets and
files using pivot tables using external data sources, using data consolidation feature to consolidate data,
show value as ( % of row, % of column, running total, compare with specific field),viewing subtotal
under Pivot, creating slicers ( version 2010 & above)

7. Advanced Excel Course - More Functions
Date and time functions, text functions, database functions, power functions (count If, count IFS, sum
IF, sum IfS)

8. Advanced Excel Course — Formatting D. .,
Using auto formatting option for worksheets, using conditional formatting option for rc%‘wRSTk:%TU'mns
and cells Principal

Sumathi Reddy Institute of Technology for Women

9. Advanced Excel Course — Macros
. o . Ananthasagar (V), Hasanparthy (M)
Relative & Absolute Macros, Editing Macro's WARANGAL - 506 371 (TS)

Ananthasagar, Hasanparthy, Warangal -506371, Telangana. Website: www.sritw.org
Phone no: 0870-2818302. Email: principal @sritw.org.
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10. Advanced Excel Course - What If Analysis
Goal Seek, Data Tables, Scenario Manager

11. Advanced Excel Course — Charts

Using charts, formatting charts, using 3D graphs, using bar and line chart together

using secondary axis in graphs, sharing charts with power point / MS Word, Dynamically
(Data Modified in Excel, Chart would automatically get updated)

12. Advanced Excel Course - New Features of Excel
Spark lines, Inline charts, data charts, overview of all the new features_

Course OQutcomes

After completion of the course students will be able to learn
e This Course helps students to learn how to work with databases in Microsoft Excel

using Filtering, Sorting and Subtotals.

Edit worksheets using advanced enhancements and worksheet features.
Create templates after writing complex worksheets and workbooks.
Import and Export data to and from Excel and other Office applications.
Enhance lists using pivot tables and pivot table charts.

Summarize data in worksheets and workbooks.

Manage workbooks.
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List of Registered Students for Advanced Excel

~ Batch: 1 Date: 01-09-2018 to 13-10-2018
S no Roll no Name
4 156Y1A0201 | AIMEERA KALYANI
2 156Y1A0202 | AKOJU VYSHNAVI
3 156Y1A0203 | BANDARI SRIJA
4 156Y1A0204 | BANOTH SHIREESHA
5 156Y1A0205 | BANOTHU MAMATHA
6 156Y1A0206 | BASHABOINA SHYLAJA
7 156Y1A0207 | BASHABOINA SRAVANTHI
8 156Y1A0208 | BOLLEDLA ANUSHA
9 156Y1A0209 | CHANDRAGIRI ASHWINI
10 156Y1A0210 | EDLA SHYLAJA
11 156Y1A0211 | GANDLA VINITHA
12 156Y1A0212 | HASTHAPURAPU PRATHYUSHA
13 156Y1A0213 | KANAKAM SHRAVANI
14 156Y1A0214 | KANKSHA THAKUR |
15 156Y1A0215 | KOREPU APARANJEE
16 156Y1A0216 | KURSAM SRAVANI
17 156Y1A0217 | LOKULA SOWJANYA
18 156Y1A0218 | MEDA PRIYANKA
19 156Y1A0219 | MULKALAPALLY SHIVANI
20 156Y1A0220 | NAGARABOINA SHILPA
21 166Y1A0453 | NADHELA DIVYA
22 166Y1A0454 | NAGAMALLA VAISHNAVI
23 166Y1A0455 | NAGAPURI HARINI
24 166Y1A0456 | NALLA MADHUMITHA
25 166Y1A0457 | ONTELA ASHASREE
26 166Y1A0458 | PASIKA MOUNIKA
27 166Y1A0459 | PENDYALA NAVEENA
28 166Y1A0460 | POGAKU RASAGNA
29 166Y1A0461 | PULLURI CHANDANA
30 166Y1A0462 | PULLURI NANDINI
31 166Y1A0463 | PUNNAM NAVYA
32 166Y1A0464 | RAHVIYA MAHVEEN
33 166Y1A0465 | RAVULA SAIPREETHI
34 166Y1A0466 | SADENENI KAVYA SRI
35 | 166Y1A0467 | SALLURI SWECHA -
36 166Y1A0468 | SHANKESHI HARIKA < L BON—
37 166Y1A0469 | SIVANGULA RISHIKA
Principal
Sumathi Reddy Institute of Technology for Women

i t r (YY), Hasanparthy (M)
&UMMM 506 371 (T sv)

Ananthasagar, Hasanparthy, Warangal -506371, Telangana. Website: WWW.STitw.org
Phone no: 0870-2818302. Email: principal@sritw.org.




 SUMATHI REDDY

INSTITUTE OF TECHNOLOGY FOR WOMEN

= o & rr Wm0 o gsa okt s b oes it

Affiliated to JNTUH, Approved by AICTE

Batch: 2 Date: 01-09-2018 to 13-10-2018
' Sno | Rollno Name
K 176Y1A0470 | PULLURI CHANDANA
(2 176Y1A0471 | PUTTA MADHURYA
3 176Y1A0472 | REHANA BEGUM
4 176Y1A0475 | REKULAPALLI SRI HARSHITHA
5 176Y1A0474 | REMIDI HARSHITHA
6 176Y1A0475 | ROKULA PRANEETHA
7 176Y1A0476 | ROKULA SOWJANYA LAXMI
8 | 176Y1A0477 | SADHU SUSHMITHA
9 176Y1A0478 | SADU SRAVANI
10 176Y1A0479 | SANIYA JABEEN
11 176Y1A0480 | SATHU SANKEERTHANA
12 176Y1A0481 | SATKURI SREEVARSHA
13 [76Y1A0482 | SHAISTHA SUMAYA
14 176Y1A0483 | SIRIVOLU PRANATI
15 176Y1A0484 | SOOR ONIMA
16 176Y1A0485 | SRI MAHALAKSHMI AYYAGARI
17 | 176Y1A0486 | SRI VENNELA ALLADURGAM
18 176Y1A0487 | SRIRAMULA SRINIDHI
19 176Y1A0488 | SYED NASREEN
20 I76Y1A0489 | TAMKINATH FATHIMA
21 176Y1A0490 | THIPPANI KAVYA
22 | 186Y1A05A0 | SAMRA ALEEM
23 | 186YIA05A1 | SHAIK SONI
24 186Y1A05A2 | SHAVALLA SHIREESHA
25 | 186Y1A05A3 | SIRAPURAPU MANASA
26 | 186Y1A05A4 | SOLLETI VAISHNAVI
27 196Y1A0201 | BHUKYA KALA RANI
28 196Y1A0202 | DIXIT VAISHNAVI MILIND
29 | 196Y1A0203 | DUGGISHETTI VARSHITHA
[ 30 | 196Y1A0204 | GADDAM NIKHITHA
[ 31 196Y 1A0205 | HAFSA ANWAR
| 32 196Y1A0206 | KANDAKATLA LAXMIPRASANNA
33 196Y1A0207 | KANDIKONDA ANNAPOORNA
| 34 196Y 1A0208 | MOTAPOTHULA NIHARIKA
(i35 196Y1A0209 | NEERATI SHRIYA HASINI
36 166Y1A0470 | SUTHARI SREESHMA
137 176Y 1A0469 | PULI SOWMYA

i Buapalasigra

Principal
Sumathi Reddy Institute of Technology for Women
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ADVANCED EXCEL BATCH-1 Course Instructor : G.RANADHEER REDDY
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ADVANCED EXCEL BATCH- Course Instructor ; GRANADHEER REDDY
DATE : PPV
SNO | ROLL NO NAME N ||| ]380 Al [ 42|43 | 44 |45 |46 |47 |48 |49 |50 | S| s2|s3|s4|55 5| ST 8|59 60
1 156Y1A0200  [AIMEERA KALYANI 2} [281294 10@
2 156¥1A0202  JAKOIL YYSHNAVI 23]21]20] su
3 156Y1A0205  [BANDAR] SRIJA ol a1 yq
4 1S6Y1AB20  [BANOTH SHIREESHA N EDNERETS
5 156Y1AD20S  [BANOTHU MAMATHA o] nla] 329
] 156V1AR206  [BASHABOINA SHYLAJA 2g s\ 3r] 339
7 156Y1AU207  [BASHABOINA SRAVANTIHI 25| 4] 20] 29
[] 1S6YIAD208  [BOLLEDLA ANUSHA AN ERYELY
9 196YIAB209  [CHANDRAGIRI ASHWIN 249 |t 31|22
10 156Y1AN210  [FDLA SHYLAIA 18] wfiel 3
11 136YVIAD21)  [GANDLA VINITHA 282936 | 3
THAPURAPU
12 | 1seviaom _ﬁ;‘:.{:lﬂsm" 24| 30( 3132 [9¢]
13 1S6YIAD2I  [SANAKAM SHRAVAN] 30| w22 ] 23 9
14 1567 1AD2H  [SANKSHA THAKUR paf2d] 3 1/
15 156Y1AD215  [KOREPU APARANIEE 24] 29 14
16 136YIAD216  [SURSAM SRAVANI thl |y
17 186Y1A02 17 [LOKULA SOWIANY 4 a4 e | 2919
18 | 156Y1A0218|MEDA PRIYANKA 21 134 20| 249
19 136YIAD219  [MULEALAPALLY SHIVANI 2¢12a] 3e]3y 9
20 156V IAD2I0  [NAGARABOINA SHILPA 29| 3] 23] 3L
21 | ieeviAbas  [NADHELADIVYA 18| 2a)20 [2) (A4
22 I66Y I ADIS  [NAGAMALLA VAISHNAV 29|30]3) (22 AN
23 | 166Y1AG45 |NAGAPURI HARINI 29 124 030] 309
24 VbY  ADESS  INALLA MADHUMITHA 30l 3y | 34g
25 166Y | AB4ST  [ONTELA ASHASREE ) 300 V] 349
26 | 166Y AD4SE  [PASIRA MOUNIKA 20y W[2) |22
27 166Y ADI%  [FENDYALA NAVEENA IRENEIR
28 166Y ADD  [POGAKL RASAGNA 28 [ 230 20 |9
29 166Y ADHE] [PULLURI CHANDANA 14 3pl2) |22
30 166Y ADIE2  [PULLURE NANDIN TIIEN R
31 | 166Y A6 [PUNNAMNAVYA 211 2alzg
32 166Y [ ABES  [RAHYVIYA MAHVEEN I T ES
33 166Y 1 ADES  [RAVILA SAIPREETHI 24l ap| 11132
34 166Y | AGEn  [SADENENI RAVY A SRI 2pl %12 13%a
35 166Y1ADI6T  [SALLURI SWECHA 18134 26|20
36 166Y IAGEY  [SHANKESHI HARIKA N EETERY
37 | 166Y1A0M0  [SIVANGULA RISHIKA 251015032 ]qyr

Ruio

chan Principal
Sumathi Reddy Institute of Technology for Women
Ananthasagar (V), Hasanparthy (M)
WARANGAL - 508 371 (TS)



ADVANCED EXCEL BATCH-2 Conrye Instructor © Srinivas
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Students Eligible for Certification as per Eligibility Criteria

Course: Advanced Excel Date: 01-09-2018 to 13-10-2018

S.No Roll Number Name Marks

I 156Y1A0201 [ AIMEERA KALYANI 18

5 156Y1A0202 | AKOJU VYSHNAVI 19

3 156Y1A0203 | BANDARI SRIJA 20

4 156Y1A0204 | BANOTH SHIREESHA 18

5 156Y1A0205 | BANOTHU MAMATHA 24

6 156Y1A0206 | BASHABOINA SHYLAJA 23

7 156Y1A0207 | BASHABOINA SRAVANTHI 19

8 156Y1A0208 | BOLLEDLA ANUSHA 20

9 156Y1A0209 | CHANDRAGIRI ASHWINI 23
10 156Y1A0210 | EDLA SHYLAJA 22

1 156Y1A0211 | GANDLA VINITHA 15
12 156Y1A0212 | HASTHAPURAPU PRATHYUSHA 20
13 156Y1A0213 | KANAKAM SHRAVANI 20
14 156Y1A0214 | KANKSHA THAKUR 21

15 156Y1A0215 | KOREPU APARANIJEE 21

16 156Y1A0216 | KURSAM SRAVANI 25
17 156Y1A0217 | LOKULA SOWJANYA 25
18 156Y1A0218 | MEDA PRIYANKA 20
19 156Y1A0219 | MULKALAPALLY SHIVANI 24
20 156Y1A0220 | NAGARABOINA SHILPA 22
21 166Y1A0453 | NADHELA DIVYA 23
22 166Y1A0454 | NAGAMALLA VAISHNAVI 24
23 166Y1A0455 | NAGAPURI HARINI 20
24 166Y1A0456 | NALLA MADHUMITHA 21
25 166Y1A0457 | ONTELA ASHASREE 25
26 166Y1A0458 | PASIKA MOUNIKA 20
27 166Y1A0459 | PENDYALA NAVEENA 20
28 166Y1A0460 | POGAKU RASAGNA 19
29 166Y1A0461 | PULLURI CHANDANA 18
30 166Y1A0462 | PULLURI NANDINI 20
31 166Y1A0463 | PUNNAM NAVYA 19
32 166Y1A0464 | RAHVIYA MAHVEEN 19
33 166Y1A0465 | RAVULA SAIPREETHI 22
34 166Y1A0466 | SADENENI KAVYA SRI 25
35 176Y1A0470 | PULLURI CHANDANA .
36 176Y1A0471 | PUTTA MADHURYA Kaljor—
37 176Y1A0472 | REHANA BEGUM 19
38 176Y1A0475 | REKULAPALLI SRI HARSHITHA Pripcipal
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39 176Y1A0474 REMIDI HARSHITHA 20
40 176Y 1A0475 ROKULA PRANEETHA 18
4] 176Y1A0476 ROKULA SOWJANYA LAXMI 24
42 176Y1A0477 SADHU SUSHMITHA 23
43 176Y1A0478 SADU SRAVANI 19 |
44 176Y1A0479 SANIYA JABEEN 20
45 176Y 1A0480 SATHU SANKEERTHANA 23
46 176Y 1A0481 SATKURI SREEVARSHA 22
47 176Y 1A0482 SHAISTHA SUMAYA 20
48 176Y 1A0483 SIRIVOLU PRANATI 20
49 176Y 1A0484 SOOR ONIMA 21
50 176Y 1A0485 SRI MAHALAKSHMI AYYAGARI 21
51 176Y 1A0486 SRI VENNELA ALLADURGAM 25
52 176Y 1A0487 SRIRAMULA SRINIDHI 21
53 176Y 1A0488 SYED NASREEN 25
34 176Y 1A0489 TAMKINATH FATHIMA 20
55 176Y 1A0490 THIPPANI KAVY A 22
56 186Y1AOQ5A0 SAMRA ALEEM 23
57 186Y1A05A1 SHAIK SONI 25
58 186Y1A05A2 SHAVALLA SHIREESHA 24
59 186Y 1AO05SA3 SIRAPURAPU MANASA 20
60 186Y1A05A4 SOLLETI VAISHNAVI 25
61 196Y 1 A0202 DIXIT VAISHNAVI MILIND 22
62 196Y1A0203 DUGGISHETTI VARSHITHA 24
63 196Y 1A0204 GADDAM NIKITHA 20
64 196Y1A0205 HAFSA ANWAR 21
o s Fr
¢ -coordinator
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Principal

Sumathi Reddy Institute of Technology for Women
sanparthy (M)
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Phoneno: 0870-2818302. Email: principal @sritw.org.
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156 Y[A0%0 3
., 8‘7‘?/00\ Test (Advanced Excel) :
Duration: 1hr Maximum marks: 25
|. Statistical calculations and preparation of tables and graphs can be done using ( € §—"
A. Adobe Photoshop B. Excel C. Notepad D. Power Point

2. You can activate a cell by ( D /

A. Pressing the Tab key B. Clicking the cell C. Pressing an arrow key D. All ofabove

3. In MS-Excel to protect a worksheet, you can choose Protection and the Protect Sheet ['rc:m/".'

) [ PR Menu ( C )

A. Edit B. Format C. Tools D. All of the above

4. The Software which contains rows and columns is called ( #A )/
A. Spreadsheet B. Word processing C. Database D. None of the above

5. What type of chart is useful for comparing values over categories? ( & /
A. Pie Chart B. Column Chart C. Line Chart D. Dot Graph

6. Which of the following is not an option of the spelling dialog box? (-£2 ) oé
A. Ignore B. Ignore all C. Edit D. Change

7. A worksheet range is a E o

A. Command used for data modeling B. A range of values such as from 23 to 234

C. A group of cells D. A group of worksheets

8. MS-Excel uses the . . . . Function when creating a data table ¢ ) )/

A. Average B. Count C. Both of These D. Table

9. The active cell G €. )/

A. is defined by a bold border around the cell B. Receives the data the user enters

C. It is the formula bar D. Only A and B

10. How can you remove borders applied in cells? ( M) A

A. Choose None on Border tab of Format cells B. Open the list on Border tool in

Formatting toolbar then choose first tool C. Both of above D. None

11. What is the intersection of a column and a row on a worksheet called? ( D )-/

A. Column B. Value C. Address D. Cell

12. What type of chart is useful for comparing values over categories? ( 6)/

A. Pie Chart B.Column Chart C.Line Chart D.Dot Graph :

13Which function in Excel tells how many numeric entries are there? ( £) / '

ANNUM B. COUNT C.SUM D.CHKNUM
Rejena]

PRINCIPAL
Sumathi Reddy Institute of Technclogy for Wome
Ananthasagar (V), Hasanparthy (M)
WARANGAL -9 £06 371 (T.S.)




e .

7, SUNMATHI REDDY

INSTITUTE OF TECHNOLOGY FOR WOMEN

L e o o n f g a it its ibialisit

Affiliated to JINTUH, Approved by AICTE

14. A features that displays only the data in column according to specified cnterm | B0 ‘_9<

A.Formula B.Sorting C.Filtering D.Pivot
I5. What type of chart will you use to compare performance of two employees in the vear
2016? { B o
A.Column Chart B.Line Chart C.Pie Chart D.Dot Chart

A
16. Which one is not a Function in MS Excel? ( A /
A.SUM B.AVG C.MAX D.MIN
17. Functions in MS Excel must begin with ( & f
A.An () sign  B.An Equal Sign C.A Plus Sign D.A &gt; Sign
18. Which function in Excel checks whether a condition is true or not? ( A /
A.SUM B. COUNT C.IF D.AVERAGE

19. In Excel, Columns are labeled a8 ( - /

A.AB,C, BJl1,23 C.A1,A2, D.3AS$1, $AS2, etc.

20. The Greater Than sign (&gt:) is an example of operator ( B /

A. Arithmetic B.Logical C.Conditional D.Greater

21. The process of arranging the items of a column in some sequence or order is known as

A. Arranging B. Auto fill C.Sorting D.Filtering { & ¥

22. The feature of MS Excel quickly completes a series of data ( ﬁ ) s %
A. Auto Complete B.Auto Fill C.Fill Handle D.Sorting

23. How many sheets are there, by default, when we create a new Excel file? ( 5) il
Al B.3 €5 D.10

24. An Excel file is generally called a / an: ( 8_) ><
A. E-Spreadsheet B.Woorksheet C. Workbook D.Sheet

25 Itis a collection of data that is stored electronically as a series of records in a table | .
A. spreadsheet B. presentation C.database DMS Word ( B) L><
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A Mgan )

Test (Advanced Excel)

1 56X 1A
Duration: 1hr Maximum nmrl\s 25
. Statistical calculations and preparation of tables and graphs can be done using {L Y
A. Adobe Photoshop B. Exesl C. Notepad  D. Power Point

2. You can activate a cell by D /

A. Pressing the Tab key B. Clicking the cell C. Pressing an arrow key D. All ofa ove

3. In MS-Excel to protect a worksheet, vou can choose Protection and the Protect Sheet fror
P J

the et Menu (

A. Edit B. Format C. Tools D. All of the above

4. The Software which contains rows and columns is called ( G ) /

A. Spreadsheet B. Word processing C. Database D. None of the above

5. What type of chart is useful for comparing values over categories? ( % J/
A. Pie Chart B. Column Chart C. Line Chart D. Dot Graph /
6. Which of the following is not an option of the spelling dialog box? =

A. lgnore B. Ignore all C. Edit D. Change

7. A worksheet range is a ( 'P;. ) (7L

A. Command used for data modeling B. A range of values such as from 23 to 234

C. A group of cells D. A group of worksheets

8. MS-Excel uses the . . . . Function when creating a data table ¢ P /
A. Average B. Count C. Both of These D. Table

9. The active cell ( C ')/
A. is defined by a bold border around the cell B. Receives the data the user enters

C. It is the formula bar D. Only A and B

10. How can you remove borders applied in cells? ( } 7<
A. Choose None on Border tab of Format cells B. Open the list on Border tool |n

Formatting toolbar then choose first tool C. Both of above D. None

I1. What is the intersection of a column and a row on a worksheet called? ( D) /
A. Column B. Value C. Address D. Cell

(%)/

12, What type of chart is useful for comparing values over categories?

A. Pie Chart B.Column Chart C.Line Chart D.Dot Graph
[3Which function in Excel tells how many numeric entries are there? [ O) 7<
A.NUM E s oB.COUNT C.SUM D.CHKNUM
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[4. A features that displays only the data in column according to specified criteria { C/

A.Formula B.Sorting C.Filtering D.Pivot
I5. What type of chart will you use to compare performance of two employees in the year /
20167 £ B )
A.Column Chart B.Line Chart C.Pie Chart  D.Dot Chart

L] p<
16. Which one is not a Function in MS Excel? ( C ) -
A.SUM B.AVG C.MAX D.MIN
17. Functions in MS Excel must begin with ( B) /
A.An () sign B.An Equal Sign  C.A Plus Sign D.A &gt; Sign
[8. Which function in Excel checks whether a condition is true or not? (N )/
A. SUM B. COUNT C.IF D.AVERAGE
19. In Excel. Columns are labeled as e | 'O&
A.AB,C, B.1,2,3 C.ALL A2, D.$AS1, $AS2, etc. '
20. The Greater Than sign (&gt;) is an example of opera.tor (g )/
A. Arithmetic B.Logical C.Conditional D.Greater

21. The process of arranging the items of a column in some sequence or order is known as /
A. Arranging B. Auto fill C.Sorting D.Filtering gL )7<

22.The ;. feature of MS Excel quickly completes a series of data ()

A. Auto Complete B.Auto Fill C.Fill Handle D.Sorting

23. How many sheets are there, by default, when we create a new Excel file? ( @ )/

Al B.3 c35 D.10 / 2
( )

24. An Excel file is generally called a / an:
A. E-Spreadsheet B.Woorksheet C. Workbook D.Sheet

25 It is a collection of data that is stored electronically as a series of records in a table '
A. spreadsheet B. presentation C.database D.MS Word ( L )
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This is to certify that BANOTHU MAMATHA bearing roll number

156Y1A0205 has successfully completed the course entitled “Advanced
Excel” conducted from 01-09-2018 to 13-10-2018.
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Mr. A.Rama Krishna Dr. E.Sudarsha®imeipa Dr. 1.RajaSri Reddy
et Sumathi Reddy Instiute of T=chnology for Vomen
Coordinator

; Anantha r(V), Hasanrar . .
QA\Dcpartiient " Principal
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This is to certify that PUTTA MADHURYA bearing roll number

176Y1A0471 has successfully completed the course entitled “Advanced
Excel” conducted from 01 -OSEPEIe 0 13- 10-2018.

Ramab A T 7B " g

Mr. A.Rama Krishna ~  Dr E.Sudarshan s Dr. I.RajaSri Reddy
AT . Princi
. i Reddy Instiute of Technology for Women
Coordinator | Heagkw®ghe DESatEmen
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aLtmente Principal
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