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CIRCULAR 

 

 

     All the students are hereby informed that our college is offering value-added courses. 

 Interested students can register their names with the respective course coordinator. A detailed  

brochure regarding the courses is available in the notice board. 

 

Criteria for Certification: Attendance >=75% and marks secured >=70%. 

 

*Important dates* 

Registrations opening date: 23-08-2018 

Registrations closing date: 31-08-2018 

Course start date: 01-09-2018 

Course end date: 13-10-2018 

Courses offered: 

1. Advanced Excel 

2. Computer Hardware & System Software  

3. Innovation & Entrepreneurship Management  

4. Migration Techniques in Cloud Computing 

 

                  Principal 

Copy to 

HOD (CSE, ECE, EEE, H&SC) 

Administrative Officer 

In-charge, Exam Branch 

Library 

Notice Board 

To be read in classrooms          
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                    A Course on ADVANCED EXCEL 

                          Organized by Department of Computer Science and Engineering 

                                                                          For registrations contact:9969985345. 

 

  
                  Course Objectives 

 This course helps students to learn how to 

work with databases in MS-Excel using 

Filtering, Sorting and subtotals. 

 Edit worksheets using Advanced 

Enhancements and work sheet Features. 

 Import and Export data to and from Excel 

and other office Applications. 

 Create templates after writing complex 

worksheets and workbooks. 

 Summarize data in worksheets and 

workbooks. 

 

                         Pre-requisites 

 

 Have a good working knowledge of 

Windows XP/Vista or the MAC operating 

System. 

 Have home access to windows based or 

MAC based Computer with MS-Office 

2002, 2003, 2007 or the MAC equivalent 

Installed. 

 Commitment to spend atleast one hour 

per week practising the skills introduced 

in the course. 

 

Course Co-ordinator: 
        Mr. A.Rama Krishna 

         Asst, Prof. CSE Dept 
  CONTACT:9969985345 

 

Course start Date: 01-09-2018 

Course end Date:   13-10-2018 

 

 

Course Instructors: 
Mr.G.Ranadheer Reddy, 

Asst.Prof,CSE 

 Mr.V.Srinivas,  

Asst.Prof,CSE 

 

Venue: Computer  Lab3  & Lab5 

Timings: 3.10PM-4.00PM 
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ADVANCED EXCEL 

      Date: 01-09-2018 to 13-10-2018 

Course Content 

 

1. Advanced Excel Course - Overview of the Basics of Excel 

Customizing common options in Excel, Absolute and relative cell, Protecting and un-protecting 

worksheets and cells 

 

2. Advanced Excel Course - Working with Functions 

Writing conditional expressions (using IF), Using logical functions (AND, OR, NOT) 

 Using lookup and reference functions (VLOOKUP, HLOOKUP, MATCH, INDEX) 

 VlookUP with Exact Match, Approximate Match, Nested Vlook UP with Exact Match 

 VlookUP with Tables, Dynamic Ranges, Nested VlookUP with Exact Match, Using  VLookUP to 

consolidate Data from Multiple Sheets 

 

3. Advanced Excel Course - Data Validations 

Specifying a valid range of values for a cell, specifying a list of valid values for a cell 

 specifying custom validations based on formula for a cell 

 

4. Advanced Excel Course - Working with Templates 

Designing the structure of a template, using templates for standardization of worksheets 

 

5. Advanced Excel Course - Sorting and Filtering Data 

Sorting tables, using multiple-level sorting, using custom sorting, Filtering data for selected view 

(AutoFilter), using advanced filter options 

 

6. Advanced Excel Course - Working with Reports 

Creating subtotals, Multiple-level subtotals, creating pivot tables, formatting and customizing pivot 

tables, using advanced options of pivot tables pivot charts, consolidating data from multiple sheets and 

files using pivot tables using external data sources, using data consolidation feature to consolidate data, 

show value as ( % of row, % of column, running total, compare with specific field),viewing subtotal 

under Pivot, creating slicers ( version 2010 & above) 

 

7. Advanced Excel Course - More Functions 

Date and time functions, text functions, database functions, power functions (count If, count IFS, sum 

IF, sum IfS) 

 

8. Advanced Excel Course – Formatting 

Using auto formatting option for worksheets, using conditional formatting option for rows, columns 

and cells 

 

9. Advanced Excel Course – Macros 

Relative & Absolute Macros, Editing Macro's 
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10. Advanced Excel Course - What If Analysis 

Goal Seek, Data Tables, Scenario Manager 

 

11. Advanced Excel Course – Charts 

Using charts, formatting charts, using 3D graphs, using bar and line chart together 

 using secondary axis in graphs, sharing charts with power point / MS Word, Dynamically 

 (Data Modified in Excel, Chart would automatically get updated) 

 

12. Advanced Excel Course - New Features of Excel 

Spark lines, Inline charts, data charts, overview of all the new features  

 

Course Outcomes 

 

After completion of the course students will be able to learn 

 This Course helps students to learn how to work with databases in Microsoft Excel 

using Filtering, Sorting and Subtotals. 

 Edit worksheets using advanced enhancements and worksheet features. 

 Create templates after writing complex worksheets and workbooks. 

 Import and Export data to and from Excel and other Office applications.  

 Enhance lists using pivot tables and pivot table charts. 

 Summarize data in worksheets and workbooks. 

  Manage workbooks. 
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