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CIRCULAR 

 

                            All the students are hereby informed that our college is offering value-added courses. 

Interested students can register their names with the respective course coordinator. A detailed brochure 

regarding the courses is available in the notice board. 

 

Criteria for Certification Attendance >=75% and marks secured >=70%. 

 

*: Imp dates:* 

Registrations opening date: 10-01-2020 

Registrations closing date: 25-01-2020 

Course start date: 27-01-2020 

Course end date: 02-03-2020 

Courses offered: 

1. Web Services 

2. PCB Designing 

3. Communication Skills& Human Values 

4. Advanced Software Testing 

Principal 

 

Copy to 

HOD (CSE, ECE, EEE, H&SC) 

Administrative Officer 

In-charge, Exam Branch 

Library 

Notice Board 

To be read in classrooms  
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A Course on  

COMMUNICATION SKILLS & HUMAN VALUES 
 

Organized by the Department of Computer Science and Engineering  
 

 

 

 

        

 

Course start date: 27-01-2020 

Course end date: 02-03-2020 

 

Venue:  

Lecture Hall1: 307 

Lecture Hall2: 308 
 

Course Objectives:   

 To make the students confident of speaking in 

English impeccably and with utmost enthusiasm. 

  To familiarize the students with different styles 

of communication. 

 To enlighten the students with the seven 

concepts of communication. 

 To train the students and make them 

comprehend various aspects of Interview skills. 

 Understand and analyze the essentials of human 

values and skills, self exploration, happiness and 

prosperity 

 Identify and evaluate the role of harmony in 

family, society and universal order. 

For registrations contact: 9452856565    

Course Co-ordinator: 
     Mr.K.Rajesh Chary 

           Asst. Prof.( H&SC)   

   Mail ID:rajeshchary987@gmail.com 
 

Timings :3:10PM-4:00PM 

Pre-requisites: 

 Communication is part of the 

foundation to any successful working 

relationship.  

 Effective Communication 

includes clarity, conciseness, and 

coherence between all parties.  

 However, that clarity, conciseness, and 

coherence doesn't always come 

naturally in a relationship. 

 

 

Course instructors: 

Ms.V.Pranathi 

Asst.Prof,C.S.E  

Ms.D.Raghava kumari 

Asst.Prof,E.C.E 
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COMMUNICATION SKILLS & HUMAN VALUES 

Date: 27-01-2020 to 02-03-2020 

Course Content 

 

Communication: An Introduction, Definition, Nature and Scope of Communication, Importance and 

Purpose of Communication, Process of Communication, Types of Communication. 

 

Non-Verbal Communication ,Personal Appearance ,Gestures ,Postures ,Facial Expression ,Eye Contacts 

,Body Language(Kinesics) ,Time language ,Silence ,Tips for Improving Non-Verbal Communication.  

 

Effective Communication, Essentials of Effective Communication, Communication Techniques, Barriers 

to Communication. 

 

Communication Network in an Organization, Personal Communication, Internal Operational 

Communication, External Operational Communication. 

 

 Communication Network in an Organization, Horizontal(Lateral) Communication, Vertical(Downward) 

Communication ,Vertical(Upward) Communication.  

 

Communication in English, Age of Globalization and the Need for Communicating in English, English as 

the First or Second language, Uses of English in academic and non-academic situations in India. 

 

Listening Skills, Purpose of Listening, Listening to Conversation (Formal and Informal),Active Listening- 

an Effective Listening Skill, Benefits of Effective Listening , Barriers to Listening, Listening to 

Announcements- (railway/ bus stations/ airport /sports announcement/ commentaries etc.). 

  

Listening Skills, Academic Listening (Listening to Lectures), Listening to Talks and Presentations, Note 

Taking Tips.  

 

Oral Communication Skills (Speaking Skills), Importance of Spoken English, Status of Spoken English in 

India, International Phonetic Alphabet (IPA) Symbols, Spelling and Pronunciation  

Oral Communication Skills,( Communication in Context) ,Asking for and giving information, Offering 

and responding to offers, Requesting and responding to requests  Congratulating people on their success, 

Expressing condolences, Asking questions and responding politely Apologizing and forgiving.  

. 

Oral Communication Skills,(Communication in Context) ,Giving instructions, Seeking and giving 

permission, Expressing opinions(likes and dislikes),Agreeing and disagreeing, Demanding explanations, 

Asking for and giving advice and suggestions ,Expressing sympathy  

Reading Skills, Purpose, Process, Methodologies, Skimming and Scanning, Levels of Reading, Reading 

Comprehension, Academic Reading Tips. 
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Time Management, Identifying Time Wasters, Time Management Tips, Identifying Factors Responsible 

for Stress, Test Preparation Tips. 

  

Soft Skills for Leadership and Team Management, Qualities of a Good Leader  Leadership Styles 

,Decision Making ,Intrapersonal skills ,Interpersonal skills ,Problem solving, Critical thinking, Negotiation 

skills. 

 

Human Values: Need for value education in Technical and other Professional Institutions, State of 

Harmony is Happiness, Self-Exploration, Natural acceptance, Content of value education, value of an 

entity, Introduction to human values, Process of value education, Notion of Happiness, Animal & Human 

Consciousness, Happiness and Prosperity, Natural Acceptance, Purpose of Self Exploration. 

 

Holistic perception of Harmony, Recyclability and self-regulation in nature, orders in nature, Harmony in 

nature, Professional Ethics, Defectiveness of ethical human conduct, Ethical human conduct, Universal 

human order, Current management modes in profession. 

 

Course Outcomes 

After completion of the course students will be able to learn 

 Understand and apply communication theory. 

 Critically think about communication processes and messages. 

 Write effectively for a variety of contexts and audiences. 

 Interact skillfully and ethically. 

 Develop and deliver professional presentations. 

  Understand and analyze the essentials of human values and skills, self-exploration, happiness and 

prosperity. 

  Evaluate coexistence of the “I” with the body. 

  Identify and evaluate the role of harmony in family, society and universal order. 
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