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All the students are hereby informed that our college is offering value-added courses. 

Interested students can register their names with the respective course coordinator. A detailed 

brochure regarding the courses is forwarded to their respective mail ids. 

1. Linux System Administration 

2. Basics of Simulation Tools 

3. Web Designing & Office Automation 

4. Web Services 
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No. SRITW/Prin/2020       Date: 22-08-2020

      CIRCULAR 

Criteria for Certification: Attendance >=75% and marks secured >=60%. 

*: Important dates:* 

Registrations opening date: 24-08-2020 

Registrations closing date: 31-08-2020 

Course start date: 02-09-2020 

Course end date: 02-11-2020 

Courses offered: 



 

Course Objectives:   
 To develop relevant skills in 

candidates related to computer 

application, office management 

practices, and office automation 

techniques. 

 to improve efficiency, accuracy, 

and speed in business processes, 

ultimately leading to increased 

productivity and reduced costs, 

time and control all the processes of 

the business in real time 

 To familiarize the students in 

preparation of documents and 

presentations with office 

automation tools. 

 To enable the students in crafting 

professional word documents, excel 

spread sheets, power point 

presentations using the Microsoft 

suite of office tools. 

Course Co-ordinator: 

Ms.M. Swetha 

Asst.Prof,CSE 

For registrations contact: 9951499674 

 

 

 

 

 

Pre-requisites: 

 1. It is essential to have Interpersonal 

Skills 

 2. Students should have knowledge 

about Design Software. 

 3. They should have interpersonal skills. 

 4. They should have knowledge of 

Front-End Programming Languages. 

 5. It is also needed to know about time 

management. 

 

Course Start Date: 02-09-2020 

Course End Date: 02-11-2020 

 

 

Venue: Online 

 

 
 

Timings: 3:10PM-4:00PM 

 

 

 

A Course  
on 

Web designing and 
office automation 

 
Organized  

by  
 

 Department of Computer      
Science and  Engineering 

 

 

 

Course Instructors: 
1. Mr.N.Venkatesh 

Asst. Prof,CSE 

2. Ms.Ch.Padmaja 
Asst. Prof,ECE 
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WEB DESIGNING & OFFICE AUTOMATION 

Date: 02-09-2020 to 02-11-2020 

Course Content 

 Introduction to Internet: Definition and Evolution of Internet,  

 Hardware and Software requirements of Internet, Working of Internet, Major Features of 

Internet,  

 Accessing the Internet, Search Engines 

  Major Application Areas of Internet 

 Introduction to Internet protocols: Concepts of TCP/IP Internet addressing 

  How to get into Internet, Modem, Browsers and Internet Service Provisions. 

 Internet Services: File Transfer protocol, Opening a Connection with a FTP Server, Transfer 

Files to My Computer, Remote Login, bulletin Boards and News Groups.  

 E-Mail: Objectives of e-mail, Logging into an E-Mail Attachments of e-mail, User names and 

Passwords, Internet Chatting, surfing through the Internet. 

 World Wide Web: World Wide Web (WWW)- Domain Software, The Client side and the 

Server Side, Creating and Locating Information on the Web Search Engines, URL’s 

 Introduction to Windows: Windows Fundamental Features of Windows, Types of Windows 

and Elements of Windows, Customizing Windows, windows working in windows, working 

with files and folders, Icons, recycle Bin, control Panel, Windows Explorer. 

  MS-Word: Introduction to MS-Word, standard Toolbar Word Warp, Text formatting, 

Formatting paragraphs, Applying effects to text Applying animation to text.  

  MS-Excel: Introduction to MS-Excel, working with toolbars, Formatting Formulas, Data 

management, Graphics and Chart, Macros and other Additional functions. 

  MS-Power Point: Introduction, Power Point Slide, Creating a Slide –Show, Adding 

Graphics, Formatting, Customizing and printing slides.  

 Ms-Access: Introduction, Understanding database, creating database and tables through 

Wizard. 

 BASICS OF COMPUTER :Introduction to Computer, Memory, CPU, I/O Device, Computer 

Network 

 OPERATING SYSTEMS MS-WINDOWS :Operating System, Windows Desk top – GUI, 

Desktop icons and their functions Dialog Boxes, Task Bar, Parts of Windows, key board 

short keys of hotkeys 
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 Working with Notepad & Word Pad 

 Creating , Editing, Saving and printing text documents Font and Paragraph formatting  

Simple character formatting Inserting tables, Smart art, Page breaks ,Using lists and styles, 

Working with images,Using,Spelling and Grammar check, Understanding document 

properties ,Mail merge 

 OFFICE APPLICATIONS-II, MS-EXCEL 

 Spreadsheet Basics, Creating, editing, saving and printing spreadsheet, Working with 

functions &formulas ,Modifying worksheets with color& auto formats, Graphically 

representing data: Charts & Graphs ,Speeding data entry: Using Data Forms ,Analyzing Data: 

Data Menu, Subtotal, Filtering Data, Formatting work-sheets ,Securing & Protecting 

Spreadsheets 

 OFFICE APPLICATION-III MS OFFICE: MS-ACCESS 

 MS-Access: Introduction, Planning a Database ,Access Screen ,Creating a New Database 

Creating Tables, Working with Forms, Creating queries, Finding Information in Databases, 

Types of Reports, Printing & Print Preview ,Importing data from other database viz, MS 

Excel etc 

 MS-OFFICE: MS-POWERPOINT Opening, Viewing, Creating and printing slides Applying 

auto layouts Adding custom animation Using slide transitions graphically representing data: 

Charts & Graphs Creating Professional Slide for Presentation. 

Course Outcomes 

After completion of the course students will be able to learn 

 Code a handful of useful HTML&CSS examples 

 Build semantic, HTML&CSS web pages 

 Write basic scripts 

 Use Names, Objects and  Methods 

 Add interactivity to a web page 

 Create Dynamic Web Pages using Java Script in HTML Forms 
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Response sheet for Web Designing & Office Automation 

 

Total score Name he StudentName he Student [Score]Name he Student [Feedback]Roll no Roll no [Score]Roll no [Feedback]1.  What is true about GIT?                    1.  What is true about GIT?                     [Score]1.  What is true about GIT?                     [Feedback]2. A __ keeps track of the contributions of the developers working as a team on the projects2. A __ keeps track of the contributions of the developers working as a team on the projects [Score]2. A __ keeps track of the contributions of the developers working as a team on the projects [Feedback]3. Which command creates a copy of an existing git repository?3. Which command creates a copy of an existing git repository? [Score]3. Which command creates a copy of an existing git repository? [Feedback]4. git fetch + git merge equal to? 4. git fetch + git merge equal to?  [Score]4. git fetch + git merge equal to?  [Feedback]5. The Git clone command does which of the following? 5. The Git clone command does which of the following?  [Score]5. The Git clone command does which of the following?  [Feedback]6. Which Git command displays the patch representing each commit6. Which Git command displays the patch representing each commit [Score]6. Which Git command displays the patch representing each commit [Feedback]7.Which of these Git client commands creates a copy of the repository and a working  directory in the clientâ€™s workspace7.Which of these Git client commands creates a copy of the repository and a working  directory in the clientâ€™s workspace [Score]7.Which of these Git client commands creates a copy of the repository and a working  directory in the clientâ€™s workspace [Feedback]

8._______

_____ 

8._______

_____ 

8._______

_____ 9. Which command defines the author email to be used for all commits by the current user?9. Which command defines the author email to be used for all commits by the current user? [Score]9. Which command defines the author email to be used for all commits by the current user? [Feedback]10. The files that can be committed are always present in git    10. The files that can be committed are always present in git     [Score]10. The files that can be committed are always present in git     [Feedback]

16.00 / 20 186Y50212-- / 0 M.Deepthi -- / 0 a.Git is open-source0.00 / 2 c.VCS 2.00 / 2 b.git clone 0.00 / 2 c.git pull 2.00 / 2 d.Both 1 & 22.00 / 2 c.git log â€“p2.00 / 2 b.clone 2.00 / 2 a.git log â€“oneline2.00 / 2 b.git config --global user.email2.00 / 2 b.staging area2.00 / 2

14.00 / 20 Kanukuntla Pravalikav-- / 0 186Y5A0210-- / 0 a.Git is open-source0.00 / 2 a.CVS 0.00 / 2 b.git clone 0.00 / 2 c.git pull 2.00 / 2 d.Both 1 & 22.00 / 2 c.git log â€“p2.00 / 2 b.clone 2.00 / 2 a.git log â€“oneline2.00 / 2 b.git config --global user.email2.00 / 2 b.staging area2.00 / 2

18.00 / 20 Jala Ramya -- / 0 186Y5A0208-- / 0 d. All of the above2.00 / 2 c.VCS 2.00 / 2 b.git clone 0.00 / 2 c.git pull 2.00 / 2 d.Both 1 & 22.00 / 2 c.git log â€“p2.00 / 2 b.clone 2.00 / 2 a.git log â€“oneline2.00 / 2 b.git config --global user.email2.00 / 2 b.staging area2.00 / 2

14.00 / 20 J.Kalyani -- / 0 186Y5A0209-- / 0 c.Used for handling the development of small and large projects0.00 / 2 a.CVS 0.00 / 2 b.git clone 0.00 / 2 c.git pull 2.00 / 2 d.Both 1 & 22.00 / 2 c.git log â€“p2.00 / 2 b.clone 2.00 / 2 a.git log â€“oneline2.00 / 2 b.git config --global user.email2.00 / 2 b.staging area2.00 / 2

18.00 / 20 Konda geetha-- / 0 186Y5A00211-- / 0 d. All of the above2.00 / 2 c.VCS 2.00 / 2 b.git clone 0.00 / 2 c.git pull 2.00 / 2 d.Both 1 & 22.00 / 2 c.git log â€“p2.00 / 2 b.clone 2.00 / 2 a.git log â€“oneline2.00 / 2 b.git config --global user.email2.00 / 2 b.staging area2.00 / 2

14.00 / 20 186Y5A0213-- / 0 M.Akanksha-- / 0 c.Used for handling the development of small and large projects0.00 / 2 a.CVS 0.00 / 2 b.git clone 0.00 / 2 c.git pull 2.00 / 2 d.Both 1 & 22.00 / 2 c.git log â€“p2.00 / 2 b.clone 2.00 / 2 a.git log â€“oneline2.00 / 2 b.git config --global user.email2.00 / 2 b.staging area2.00 / 2

12.00 / 20 Sravani Saddu-- / 0 186Y5A0214-- / 0 d. All of the above2.00 / 2 c.VCS 2.00 / 2 b.git clone 0.00 / 2 c.git pull 2.00 / 2 d.Both 1 & 22.00 / 2 c.git log â€“p2.00 / 2 b.clone 2.00 / 2 b.git reset â€“hard0.00 / 2 c.git merge --no-ff0.00 / 2 c.unstaged area0.00 / 2

16.00 / 20 186Y5A0215-- / 0 S.kavya -- / 0 d. All of the above2.00 / 2 b.DVF 0.00 / 2 b.git clone 0.00 / 2 c.git pull 2.00 / 2 d.Both 1 & 22.00 / 2 c.git log â€“p2.00 / 2 b.clone 2.00 / 2 a.git log â€“oneline2.00 / 2 b.git config --global user.email2.00 / 2 b.staging area2.00 / 2

18.00 / 20 A.poojasri -- / 0 176Y1A0409-- / 0 d. All of the above2.00 / 2 c.VCS 2.00 / 2 b.git clone 0.00 / 2 c.git pull 2.00 / 2 d.Both 1 & 22.00 / 2 c.git log â€“p2.00 / 2 b.clone 2.00 / 2 a.git log â€“oneline2.00 / 2 b.git config --global user.email2.00 / 2 b.staging area2.00 / 2

16.00 / 20 S.Maneesha-- / 0 186Y15A216-- / 0 b. Git is an example of distributed version control system0.00 / 2 c.VCS 2.00 / 2 b.git clone 0.00 / 2 c.git pull 2.00 / 2 d.Both 1 & 22.00 / 2 c.git log â€“p2.00 / 2 b.clone 2.00 / 2 a.git log â€“oneline2.00 / 2 b.git config --global user.email2.00 / 2 b.staging area2.00 / 2

 

 

 

 

 

 

 

 

 

 

 

 

 






